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WELCOME

Welcome to Mesa Verde Elementary School. We hope that Mesa Verde s mission and beliefswill help
our students flourish academically, socially, emotionally and physically.

MESA VERDE MISSION

Mesa Verde students will be responsible, productive, and hedlthy citizens. To accomplish this, the
schooal, parents, and community will work together to provide an environment, which enhances academic
excellence, cultural/global awareness, and physical, social and emotiona well being.

MESA VERDE BELIEFS

Webdieve:
o All children can be successful learners.
Education is a shared responsibility of the parents, children, school and community.
High expectations allow children to achieve their fullest potential.
Children must be proficient in the basic skills of communication, math and science.
Creative and critica thinking skills, in addition to basic skills are essential to education.
A balanced academic curriculum includes fine arts and physical education.
A positive educational experience develops self-esteem, interpersona skills and respect for
others.
A climate of mutual respect will encourage effective communication between parents, children,
staff and community.
The community must value education if schools are to be successful.
A safe and attractive environment contributes to a positive school climate.
Technological literacy is essential to success in the 21% century.
Learning must be relevant to the child.
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This handbook has been designed to familiarize families with Mesa V erde Elementary School. Policies
outlined in the handbook are designed to promote student growth and protect student safety. Please
review this information with your child.

We wish you a positive and productive year.
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M esa Verde Staff
Principa .Foster Hepler
Assistant to the Principal Michelle P ruitt
Educational Assistant/Attendance ..Yvonne Johnson
Health Clerk Mary Bernal
Library .Donna Mann
Computer Tech Mike Alvarez
Wiggle Works/Behavior Intervention .Debbie Robinson
Cafeteria ..Maryanne Pierpont/K im Smailey
Custodians .. Patty McMillin
NildaMartin
Campus Monitors Stephanie Finney, Jeanine Khan

Kindergarten
Karen Edmiston
Christi Lensing
Julie Franklin

First Grade
Eva Hernandez
Sarah Tucker

Second Grade
Tanya Hermanson
Terry Tinney

Third Grade
Kathie DeK nikker

Peggy Fite
Kandyce Galer

Fourth Grade
Scot Govig
Jayne Villaseasor

Fifth Grade
Don Curry
Katrina Lantz

Ginger Mason, Lorraine Quintanar
Instructional Staff

Special Education
Adriana Beets
Kathy Fetter
Colleen Hehli
Bethany Papgjohn
Georgia Pope
Shyla Shall

Specialists
Jill Coulter (Art)
Lori Monteleone-Sandford (Band)
Mary Ruane (Music/Chorus)
Melanie Derksen (REACH)
Nancy Cowan (Orchestra)
Anne Wheaton (P.E.)
Shelly Greene (Psychol ogist)
Julie Hendrick (Speech)
Kip Martinez (S.E.I.)
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Wednesday is Early Release Day

Grades1l 5& Full Day Kindergarten

Regular School Days 8:15am 2:45pm
Early Release Days 8:15am 1:15pm
Half Day Kindergarten 8:15am 10:45am

Playground Hours - 7:55 8:15am (Supervision does not begin u ntil 7:55 am. It isimportant that
students are not dropped off prior to 7:55 am.).

OfficeHours -7:00am 3:30 pm

Unless they are involved in programs before school, children should arrive no earlier than
7:55 am when supervision begins. If childcare is needed earlier than 7:55 am, the PAL/ASAP program
may be of help to you. Call 696-6136 or 888-2727 for information.

After School

Students must go directly home when dismissed at 2:45 unlessthey are enrolled in PAL/ASAP, or are
participating in an after school activity. Please note that M esa Verde cannot assume responsibility for
playground supervision before 7:55 am or after 2:45 pm. To promote safety, students are to stay on
school sidewalks. They are not to enter the Mesa Verde parking lots without adult supervision.

L aCaaeada and Sage
Amphi bus serviceis available for students who live east of LaCaaeada. (A crossing guard is not posted
in thisarea). Students are discouraged from crossing LaCaseada.

Attendance & Tardiness Procedures:

Every absence or tardy must be reported to the school. Please call the office at 696-6090 to report if your
child will be tardy or absent. Voice mail isin place prior to 7:00 am. When using voice mail, please state
the date, child s name, your name, teacher s name and the reason for the tardy or absence. Your call

hel ps ensure the safety of your child and allows for accurate attendance records. If we do not receive a
phone call from home, we will call to establish that your childis safe. If achild arrivesat school after the
8:15 am bell, a parent or guardian must accompany the child to the office.

Promptness and attendance at school is crucia to your child s academic achievement. Students, who are
late, miss important announcements, daily classroom procedures, and continuity with their classmates. It
is disruptive to the teaching atmosphere in the classroom when students enter late. Good attendance
enhances a child slearning and decreases the amount of make-up work that must be completed.
Discipline proceduresfor excessive tardinesswill be enforced. To also support the continuity of
learning, vacations should coincide with established school holidays.
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Arrival & Dismissal Procedures:

Excusing Children Early If itisnecessary for achild to leave school e arly, the parent or
guardian must notify the office. If someone other than a pre-determined designee is picking up the child,
verification must be made either in writing or by phone. Do not be darmed if photo identification is
requested, thisis done for the safety of the child(ren). Children will never be released directly from the
classroom or playground. They also will not be allowed to wait alone in front of the school for pickup.

If your child should return to school prior to the end of the school day, please report to the office with
your child, sign them back into school, and your child will receive apassto return to class.

Changesin Dismissal Arrangements Students and parents often request permission to ride a
different bus home, disembark at a different stop or leave campus with afriend. To ensure student safety
and clear communication, all students are required to bring two copies of awritten note when they are
changing their normal dismissal or busroutine. A copy will be kept in the office, with acopy given to the
bus driver.

PLEASE NOTE: Busdriversare not permitted to allow students to ride a different bus or to be
discharged at any place other than their daily bus stop without parent/guardian written permission.

Automobile, Bus, Bicycle & Pedestrian Safety:
We are committed to your child swell being. Children will be supervised in bus and vehicle loading and
unloading zones. The following dismissal expectations will be enforced.

* Busriders must stay on the sidewalk and line up closest to their bus.

»  Children must stand till until the bus has come to a complete stop and door open.

e Students must not enter parking lots or driveways without adult supervision. They may not run
across parking lots or driveways to meet drivers.

»  Students being picked up will wait in the yellow curb loading zones.

e Driversarefirmly cautioned to proceed dowly and with care, in the Mesa Verde parking lots and
driveways. The speed limit is5 mph in the parking lot!

» Driversshould only park in designated aress.

» Driversshould personally escort their children across parking lots and driveways, rather than
signaling them to cross unescorted.

» Drivers must refrain from blocking bus entry areas. Parking in the horseshoe parking lot on the
northeast side of the school isreserved for school buses and emergency vehicles only.

» ltisillega to have vehicles lined up on Sage S treet waiting to turn into our parking lot. Law
enforcement may ticket the operator of any vehicle that is blocking the flow of traffic. To help
alleviate this situation you may also drop/pick-up students along Romero where the Ramadais
located. Therewill be an adult on duty.

Student L cading and Unloading Bay Rules:

» Enter the parking lot via the west entrance and exit viathe east entrance.

» Pull forward asfar as possiblein the bay.

* Waitinlineand do not cut in front of other vehicles.

» Children must gather belongings and enter/exit vehiclesin a timely manner.

» Driverswho wish to engage in conversation with ateacher or individual must park in thelot,
rather than holding up traffic.

» Never park and leave a vehicle unattended in the drop off/pick up zone.

e Children may only be picked up or dropped off in the yellow loading bay and never in the school
bus zone or curb areas marked in red.




Bus Dischar ge Guidelines:

Kindergarten Kindergarten children will not be discharged from a school bus unless an older child or
adult is present to escort the child home. If an older child or adult is not present to meet the bus, the child
will be returned to school and a parent contacted. Any exception to this policy must be submitted to the
MesaVerde office.

Grades 1-5 Parents of children in grades 1-5 may request, i nwriting, that their child not be discharged
from a school bus unless an older child or adult is present. If an older child or adult is not present to meet
the bus, the child will be returned to school and a parent will be contacted.

Please help your child learn the busroute number. We request that kindergarten and first grade
students wear a name and address tag for the first week of schoal.

Bicycles, Skateboard, Roller Blades, Scooters, Shoeswith Wheels:

Students may ride bicyclesto school and lock them in designated areas. Students may not ride bicycles
on campus, including sidewalks, parking lots, driveways or walkways. Skateboards, scooters, skates,
roller bladesand shoes with wheels are not permi tted on school grounds.

Bicycle Safety:
Many students ride bicycles to school. Bike racks are provided on the west playground to store bicycles.

It isimportant that bicyclists follow these safety precautions:
Upon arrival at Mesa Verde, walk bikes to the bike rack.
Ride on the correct side of the street with traffic and obey al traffic signs.
Use proper hand signals when making turns or slowing down.
Walk bicycles when crossing streets.
Ride singlefile.
Lock all bikesinside the bike rack.
Never ride double on a bike built for one.
Wear bicycle helmets at all times.




Pedestrian Safety:
Important safety rules to follow when walking to and from Mesa Verde:
Walk on the left side of street facing traffic.
Look in all directions before crossing the street.
Cross the street only in crosswalks or at street corners.
Use caution and walk only with an adult when walking through parking lots
Stay away from strangers.
Inform your parents about routes you take between home and school.
Let your parents know when you arrive home.
Go directly home after school, unless you have made prior plans with your parents.

Delivery of Items (L unch, Money, Homework, Library Book, I nstrument, Food

For Party, etc.

Please do not go directly to the classroom. We ask that you bring al itemsinto the office so that we may
make the necessary delivery arrangements.

Careof Property:

Please label your child slunch pail, coat, and other personal belongings. Valuables should not be brought
to school, as Mesa Verde cannot be responsible for loss, damage, theft, or vandalism of students personal
property. MesaVerde keeps all lost itemsin thelost & found for alimited period of time before they are
donated to charity. (Children should not bring toysto school without the permission of the teacher.
Thisincludes. radios, CD players, video games, €tc.).

Please help your child develop a sense of responsibility and respect for school property and textbooks.
Students are responsible for the cost of replacing school material or property that islost or damaged
through vandalism or negligence.

Child Custody:
In most cases when parents are divorced both mother and father continues to have equal rights where their

children are concerned. If you have a court order limiting the custody, communication or visitation rights
of one parent, please bring a copy, with the official sedl, to the school office. Unless the court order ison
fileat MesaVerde, we must provide equal rights to both parents.

Class Assignments:

Class assignments are made to provide the best educational program for your child. Classes were formed
based on thoughtful considerations that addressed class size, and student needs. Therefore, we
respectfully request that you do not request specific teachers or a change of class assignment.

To provide optimal student/teacher ratios, we carefully monitor class size. If enrollment increases,
changes in class assignments may be necessitated. Parents/Guardian will be notified if achangeis
necessary for their child. We will attempt to make class changes that will be least disruptive for students.

Classroom Concerns.

Y our child steacher isthe best source of information about individual classroom procedures and your
child s progress. If you have a question or concern about your child s progress or classroom, please
contact the teacher directly prior to contacting the principal. By addressing concerns directly to the
teacher we hope to strengthen teacher/parent communication, relationships and understanding about your
child s needs as well as classroom and school procedures.
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Health & Medicine

Parental cooperation is essential when medicineisto be administered to a child during the school day.
(MEDICINE MUST BE PRESCRIBED BY A PHYSICIAN). Prescription drugs must be in the
origina pharmacy container labeled with the child s name, date, dosage, and time to be taken. We ask
that parents take the medicine to the school health office. The health clerk, principal, or designated staff
member will give medicine. (Non-prescription medicine cannot be administered unless the family
physician indicates a need and the health office haswritten directions to do so).

School personnel, including health clerks, may only givefirst aid. They may never diagnose, give
medical treatment or prescribe medication for achild. If achild becomesill at school, the parent/guardian
will be called to pick him/her up. If we were unable to reach a parent or guardian, the designee on the
emergency card will be contacted. (The emergency card must have complete information regarding
whom to contact in case of an emergency when the parent/guardian is unavailable).

L unch Program:

Mesa Verde offers a breakfast and hot lunch program, the priceis as follows: Lunch costs $2.10.
Breakfast costs $1.25 and milk and juice are 50 cents each. To avoid lost money, the purchase of lunch
ticketsisrecommended. Tickets for five or more lunches may be purchased before school in the
cafeteria. The child may use their ticket anytime a school lunch is desired. Studentswill no longer be
allowed to chargetheir lunch if they forget their money. Instead, they will be given a cheese
sandwich, one side dish and milk.

Parent/T eacher Organization:

The Mesa Verde PTO supports dynamic home/school collaboration, communication, cooperation and
commitment. Membersinclude teachers, administrators, and parents or guardians of children enrolled at
MesaVerde. PTO members are actively involved in school-wide projects such as volunteers, and as
guest presenters. Additionally, the PTO raises funds for projects and programs initiated by staff and
parent requests. Families are encouraged to attend PTO mesetings.

Play & Learn (PAL) After School Activity Program (ASAP):

The Play and Learn Program (PAL and After School Activity Program (ASAP) offer supervised child
care that encompasses both recreational and educational activities for children. Studentsin gradesK, 1
and 2, are served by the PAL program, while those studentsin grades 3, 4 and 5, are enrolled in ASAP.
Both programs are available Monday through Friday from 6:30 AM until

6:00 PM. For moreinformation regarding enrollment procedures and fees, please contact the Mesa Verde
PAL/ASAP Program at 696-6136 or their district headquarters at 888-2727.

Reporting to Parents’Communication:

Your child s progress will be formally reported to you every nine weeks with areport card. Parent
conferences are scheduled at |east once each year. Conferences provide opportunities to discuss your
child s progress and special heeds with the teacher. Please come to the conference with a prepared list of
specific questions you would like addressed. Parents are welcometo call their child steacher anytime
during the school year to request additional conferences. On occasion, your child s teacher may also
contact you regarding your child s progress. Additional communication will be received viathe Mid-
Term Progress Report. These reports are sent in grades 3-5 addressing any areas of concern. Parents are
welcome to call their child s teacher anytime during the school year to request additional conferences.

Schoal Visitation/Volunteers:

Parents are welcome to visit Mesa Verde during school hours. Please make prior arrangements with your
child steacher. All visitors and volunteers arerequired to register in the office and obtain a visitor
pass before going to the classrooms. To ensure an orderly and productive educational environment we
request that younger siblings be left at home.

11



School Withdrawals:

If you need to withdraw your child from Mesa Verde during the school year, please notify the office as
soon as possible. Children should pay all lunch charges and return all library books and textbooks prior
to withdrawal. Unless an Open Enrollment form is completed and accepted by the Amphitheater School
District, children who do not live in the Mesa V erde attendance area must be withdrawn.

Student Dress:

We rely upon your discretion and good judgment regarding what your child should wear to school. Most
student attire is acceptable aslong as it is modest, adequate for outside play, does not present a health or
safety problem, or disrupt the educational program. ltems that disrupt educational activities or contain
obscene words, dogans, or graphics shall not be worn or displayed. Clothing that depicts violence;
gangs, drugs or alcohal isnot appropriate. Students are asked to remove hats when inside the building.
We suggest that your child wear rubber-soled shoes and slacks or shorts on days they are scheduled for
physical education. For further clarification on the dress code, please review the Amphitheater Handbook
of Student Rights and Responsihilities.

Student Records:

For the safety of your child, please keep Mesa Verde informed of any health need changes, address,
home or work phone number changes, emergency phone numbers and any changesin
custody/guardianship.

The cumulative record, a state requirement, is an individua report on each student. It may be viewed by
the school staff and parents or guardians, in the presence of the school principal or designee. Only
appropriate Amphitheater staff and the child s parents/guardians may see the records, unless the court
subpoenasit.

MESA VERDE SCHOOL DISCIPLINE POLICY

Guiding Principles:

MesaVerde is committed to helping children become productive and healthy citizens. We will help all
students be their best by emphasizing safety, respect, friendliness, responsibility and a positive work
ethic.

We will encourage promptness and teach our children to become increasingly independent, to be positive
problem-solvers, to make appropriate choices, to communicate effectively and to manage their own
behavior.

Discipline will be approached in a positive, preventive and consistent manner in concert with the
Amphitheater Handbook of Student Rights and Responsihilities. We will always treat students, parents
and colleagues with respect and dignity. We will celebrate the strengths of every child. We will create an
environment where al children fed that they are cared about, capable, connected and contributing
members of our school community.
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General Discipline Procedures:
The following methods will be employed when dealing with student behavior:

Communication among staff, students and parents will be ongoing.

Classroom and building rules will be cooperatively established, reviewed and enforced.
Students will review rules to ensure that they are understood.

Problem solving skills will be taught.

Positive behavior will be recognized and encouraged.

Logical and natural consequences for behavior will be applied.

Causes of mishehavior will be analyzed to facilitate prevention of behavior problems.
Alternative approaches for dealing with a child s behavior will be developed, based on the
analysis of causes as well as the effectiveness of previous approaches.

The effectiveness of behavior plans will be continually monitored, evaluated and revised as
necessary.

The Amphitheater Handbook of Student Rights and Responsibilities will guide discipline. The principa
and staff will seek and employ methods to devel op responsible student conduct and alternatives to
exclusionary discipline. However, when a student s conduct disrupts the educational process, threatens
safety, interferes with the right of others or violates the law, one or more of the following procedures may
be employed:

The adult directly involved with the student(s) should first handle student misbehaviors. Logica
and natural consequences will be applied. Consequences, based on student needs, may include
problem solving, classroom behavior plans, verbal directions, redirection, parent contact, time-out
or restriction.

Repeated rule infractions and misbehaviors may result in areferra to the office and/or a support
room visit, if assigned by the principal/designee. While in the support room or office, the student
will develop an action plan for changing the problem behavior.

The classroom teacher may consult with parents, the principal, the Student Study Team, and/or
support personnel to determine if a behavior plan should be developed for students with specid
needs/circumstances, serious and/or continued misbehaviors.

Inappropriate behavior may result in restriction from the playground, MPR, classroom, and/or
bus. The child may be placed on in-house suspension in the support room, the office or another
classroom.

Severe violations of school guidelines including possession of contraband, endangering self or
others, severe non-compliance, or significant disruption of the educational process will result in
an immediate referral to the principal. The child may be excluded from school in accordance
with state guidelines and the Amphitheater Handbook of Student Rights and Responsihilities.

When the principal is absent from the building, serious discipline problems will be referred to the
assigned Principal Designee. Emergency situations, which require further interventions or
exclusionary procedures, may be referred to the Associate Superintendent.

MESA VERDE STUDENT RESPONSIBILITIES

GUIDING SCHOOL RULES



Specific School Rules:

Always be friendly, respectful and responsiblein school and on the playground.

wN ke

Let everyone play.

Be a positive problem solver.

If you hurt another person, physically or emotionally, stay with that person until he or she feels
better.

Comply with adult directions.

Kegp your hands, feet and objects to yourself.

Walk and talk quietly in and around the building at all times.

Bring toys to school only with the permission and direct supervision of the teacher.

Follow the district dress code.

Take care of school and private property.

. Userestrooms properly. Take care of physical needs, wash hands and leave.

. Play in the appropriate area of the playground.

. Follow the equipment safety rules and procedures.

. Use acceptable language that protects your dignity and the dignity of others. Foul, abusive, or

discriminatory language and gestures are not allowed.

. Tackling, fighting, rock throwing, promoting misbehavior in others, dangerous activities and

rough games are not allowed.

Be Friendly, Respectful & Responsiblein the M ulti-Pur pose Room:

oUurwWNE

Wait quietly and orderly inline.

Sit where directed, talk quietly, eat with good manners, and remain seated.
Eat al food in the multi-purpose room or designated eating areas.

Clean your eating area, wait to be dismissed and dispose of al trash properly.
Be polite and attentive when there is a specid activity in the MPR.

Be courteous to all students and adults.

Be Responsible Before & After School:

NouhkwdhpE

Follow bus rules and regulations. Walk to the bus on the sidewal k and obey the adults.
Walk your bike on the school grounds and driveways.

Park and lock your bike in the appropriate bike rack.

Wait on the playground before school (no earlier than 7:55 a.m.)

Remain on the school grounds until permission to leave is given.

Follow dismissal procedures.

Go directly home at dismissal (unless written parental permission is received for approved
arrangements or if you are approved to attend a school/class club, PAL/ASAP or Parks and
Recreation).

Notify the adults of problems.
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Be Hard Working:

Work hard in class.

Pay attention and compl ete assignments on time.

Accept responsibility for your choices and behavior.
Follow classroom rules and procedures.

Follow the directions of school staff and volunteers.

Be a positive problem solver. Use Talk it Out st rategies.

ok wdpE

Some actions are unacceptable at any time and may result in a support room visit and further disciplinary
action. These actionsinclude tackling, fighting, inappropriate touching, rock throwing, possession of
weapons, foul/abusive/discriminatory language, non-compliance with adult directions, substance abuse,
leaving the grounds without permission, and destructive, damaging, dangerous or illegal activities. The
Amphitheater Handbook of Student Rights and Responsihilities will be followed at our schooal.

MESA VERDE SCHOOL STUDENT RESPONSIBILITIES

At MesaVerde there are five big responsibilities for self-discipline and problem solving that will be
recognized and encouraged in avariety of ways.

BE YOUR BEST
Friendly
Hard Working
Respectful
Responsible

At MesaVerdewe will use Tak It Out strategies to help us with salf-discipline and problem solving.
Second Step - A Violence Prevention Curriculum:
Second Step instruction will be on going in grades K-5 during the school year. There are three units of
instruction for each grade level. Kindergarten students will be instructed in Empathy Training, Emotion
Management and Problem Solving. Grades1 5will receiveinstructionin Empathy Training, Impulse

Control and Problem Solving and Anger Management. A copy of the Second Step curriculum is available
for viewing upon request.
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Amphitheater Transportation Rules:

School buses and other district vehicles are provided as a service to district students and persons
responsible for the students. Riding in school vehiclesis aprivilege, not aright. In order to ensure the
safety of dl passengers, proper conduct is required. Students failing to conduct themselvesin an
appropriate manner may lose riding privileges. A full listing of conduct rules can be obtained from the
school principa or the transportation department.

A summary of expected behaviors on school buses and other district vehicles follows:
Comply with the driver sdirections.
Wear safety belt, when provided.
Treat the driver and other riders with respect at all time.
Keep hands, feet and head inside vehicle.
Remain seated while the busisin motion.
Keep all personal possessions under control at all times. Bus aisles must be kept free of
obstruction.
K egp authorized materials and substances off school buses (animals, glass objects,
weapons, skate boards, large radiaos, etc.).
Do not eat or drink unless given driver approval.
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