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School Immunization Toolkit 

Look inside for tools to 

help schools with        

immunization records,    

requirements, referrals, 

and reports. 
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Dear School Health Office, 
 
 
The ADHS Immunization program office is pleased to provide this tool kit for school use. It was designed to 
assist those in the health office with immunization associated tasks.  Within this kit you will find: 
 

 How to enroll in our online registry- “AZ State Immunization Information System” (ASIIS) 

 Filling out and understanding forms associated with immunizations such as: 
 Requirements form 
 Screening and Referral form 
 Exemption forms 
 Arizona State Immunization Record (ASIR) form 

 Tips on how to complete the annual Immunization Data Report (IDR) 
 

This is intended to be a brief toolkit that one may reference for these essential tasks.  For more detailed infor-
mation please refer to our “Arizona Guide to School and Childcare Immunization Requirements” here. This is 
also where you will find the link to this toolkit as well as the childcare specific toolkit.  You may also visit our 
website for more education materials and school related documentation at http://azdhs.gov/phs/
immunization/school-childcare/index.htm.  
 
 
 
Respectfully, 
 

 
 
Alexandra Bhatti, MPH, JD* 
Immunization Assessment Manager 
Arizona Immunization Program Office 
(602)-364-3632 
Alexandra.Bhatti@azdhs.gov 

Division of Public Health Services 

Office of the Assistant Director 

Public Health Preparedness Services 

150 N. 18th Avenue, Suite 120      JANICE K. BREWER, GOVERNOR 

Phoenix, Arizona  85007      WILL HUMBLE, DIRECTOR 

(602) 364-3632       

(602) 364-3285 FAX       

Internet: www.azdhs.gov       

Health and Wellness for all Arizonans 

http://azdhs.gov/phs/immunization/documents/school-childcare/school-childcare-immunization-guide-2014.pdf
http://azdhs.gov/phs/immunization/school-childcare/index.htm
http://azdhs.gov/phs/immunization/school-childcare/index.htm
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Obtain immunization record 

from parent or ASIIS. 

 Ask the parent/guardian for the student’s immunization record(s) at the time of enrollment.  

 Check with the student’s past school for immunization records. 

 Enroll in ASIIS, the Arizona Immunization Information System, so that you can look up the   

immunization records of students.  

 Click here to access ASIIS enrollment forms. 

Get immunization record from 

parent, past school, or ASIIS. 

http://azdhs.gov/phs/asiis/enrollment.htm
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Review records and refer   

for missing immunizations. 

School requirements depend on 

student’s age and grade level. 

School requirements depend on 

student’s age and grade level. 

Select English or Spanish to access the Arizona School Immunization Requirements: Kindergarten—12th Grade. 

http://www.azdhs.gov/phs/immunization/documents/school-childcare/2014-2015-school-year-immunization-requirements.pdf
http://www.azdhs.gov/phs/immunization/documents/school-childcare/2014-2015-school-year-immunization-requirements-espanol.pdf
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Complete this form if student 
is missing vaccine doses. 
Complete this form if student is 

missing any vaccine doses. 

Select Here for the Immunization Screening and Referral Form for School K—12th Grade both English & Spanish 

http://azdhs.gov/phs/immunization/documents/school-childcare/referral-notice-inadequate-immunization.pdf
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       Jack Bauer, Date of Birth 1/16/2009 

 

 Five-year-old kindergarten student, Jack, is transferring into your school. 

 Jack’s record below shows proof that he meets DTaP, Polio, MMR and Varicella requirements, as listed on page 

3.  He is missing Hepatitis B #3. 

 Jack is also missing two recommended vaccine doses, Hepatitis A #2 and Varicella #2, that are not required for 

school. 

 On the Immunization Screening and Referral Form for Jack below, the required dose of Hepatitis B vaccine has 

been circled, along with the recommended doses of Hepatitis A and varicella. 

 The Immunization Screening and Referral Form will be given to Jack’s parents, who must provide proof of     

Hepatitis B #3, because it is required for school attendance.  

Review record and refer for 

missing doses.  

Under 7 years of age. 
Under 7 years of age. 

Review record and refer for 
missing doses. 
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     Joni Cunningham, Date of Birth 3/9/2005 

 

 Joni is a 9-year-old 4th grader who transferred into your school in October, 2014, when you reviewed the require-

ments on page 3. 

 Joni did not receive the required 4th dose of DTaP when she entered kindergarten.  Joni is now too old for DTaP 

vaccine. A dose of Td* is required and has been circled on the Immunization Screening and Referral form below. 

 The 3rd polio dose on Joni’s record was given before 4 years of age. A 4th polio dose is required and is circled on 

the form below. 

 Joni’s record shows that she did not complete the Hepatitis A series and she has not received  flu vaccine. Hepatitis 

A #2 and Influenza #1 have been circled on the form as CDC-recommended vaccine doses. 

 Joni’s parents must provide proof of a dose of Td* and the 4th dose of Polio vaccine because they are required. 

 7 –10 years of age. 

Review record and refer for 

missing doses.  

7-10 years of age. 

Review record and refer for 

missing vaccine doses. 

*Note: Tdap is not required for 7-10 year 

olds, but Tdap may be given to meet the   

Td requirement, per the health care       

provider’s decision.  
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 11 years of age and older. 

Review record and refer for 

missing doses.  

     Joshua Alvarez, Date of Birth 5/7/00 

 

 Joshua is a 14-year-old who entered 9th grade in August, 2014. 

 He received a Td booster more than 5 years ago, after a dog bite in March 2009. 

 Joshua is missing Tdap and meningococcal vaccine, which the requirements on page 3 indicate are mandatory for his 

age and grade level.   

 He has not received any of the CDC-recommended HPV vaccine, and did not complete the Hepatitis A series. 

 Tdap and meningococcal vaccines are circled as required vaccines on the Immunization Screening and Referral Form 

below.  Hepatitis A #2 and HPV #1 are circled as recommended vaccines. 

 Joshua’s parents must provide proof of  the required Tdap and meningococcal vaccines. 

11 years of age and older. 

Review record and refer for 

missing vaccine doses. 
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When should a student have 

an exemption? 

When should a student have 

an exemption? 
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Use official form for        

Personal Exemptions. 

Use the official ADHS form 

for Personal Exemptions. 

 

Select English or Spanish to link to the Personal Beliefs Exemption Form for Kindergarten through 12th Grade. 

http://www.azdhs.gov/phs/immunization/documents/school-childcare/personal-belief-exemption.pdf
http://azdhs.gov/phs/immunization/documents/school-childcare/personal-belief-exemption-espanol.pdf
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Use official ADHS form for      

Medical  Exemptions. 
Use the official ADHS form 

for  Medical Exemptions. 

Select English or Spanish to access the Medical Exemption Form. 

http://azdhs.gov/phs/immunization/documents/school-childcare/medical-exemption-form.pdf
http://azdhs.gov/phs/immunization/documents/school-childcare/medical-exemption-form-espanol.pdf
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Records must be maintained 

in the official state format. 

Immunization Recordkeeping Requirements 

 

 An Arizona School Immunization Record form must be completed for each student, per ARS     

§15-874. 

 Records printed from a school’s computerized recordkeeping system are acceptable as long as 

the format of records matches the official Arizona School Immunization Record (ASIR) shown 

below. 

 A fillable master copy of the ASIR may be downloaded and completed by computer, or printed 

and copied for completion by hand. 

 Schools may order free copies of the  Arizona School Immunization Record  from  the Arizona 

Department of Heath Services, Immunization Program  Office, by completing the order form 

posted here.  

 

 

 

 

Click Arizona School Immunization Record to access the fillable, printable ASIR form. 

http://azdhs.gov/phs/immunization/documents/forms-request.pdf
http://www.azdhs.gov/phs/immunization/documents/school-childcare/asir-109r.pdf
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Immunization Data Reports are 

due by November 15th annually. 

Completing the Immunization Data Report 

 

 Schools must complete Immunization Data Reports (IDRs) on students enrolled in kindergarten, 

sixth grade and preschool by November 15th each year. 

 To submit an IDR on kindergarten and/or sixth grade students, go to https://app.azdhs.gov/IDR/ to 

find the Immunization Data Report web application.  

 →Register to use the IDR web application at https://app.azdhs.gov/IDR/ by entering your e-     

      mail address. A password will be sent to you by e-mail. *Note you will only need to register  

      once.  Subsequent years, you may log in with your email and password.  If you forget your      

      password, simply select,  “forgot password” and a new one will be issued.  

 →Use your e-mail address and password, exactly as sent to you, to enter the IDR web application.  

 Begin the Immunization Data Report by entering basic information about your school, including your 

name and e-mail address and contact information for your school principal or director. 

 The IDR includes separate surveys for kindergarten and sixth grade. Before beginning either survey, 

gather all immunization records and exemption forms for the grade level.  

 →Schools with computerized record-keeping systems may print out a report that shows the total    

     number of students enrolled and the number of students who have received the required        

     doses of each vaccine and use this data to enter into the IDR. 

 The Kindergarten Survey includes questions about the number of students who meet the require-

ments with proof of 4-6 DTaP, 3-4 Polio, 2 MMR, 3 Hepatitis B, and 1-2 Varicella vaccine doses.  

 →If any students are missing immunizations, you must report if they are exempt from             

     immunization, and the type(s) of exemption on file.  

 The Sixth Grade Survey includes questions about the number of students who have proof of 3-4 

DTaP/Td, 1 Tdap, 1 Meningococcal 3-4 Polio, 2 MMR, 3 Hepatitis B (or 2-dose adolescent series), 

and 1-2 Varicella vaccine doses. 

 →If any students are missing immunizations, you must report if they are exempt from                       

     immunization, and the type(s) of exemption on file.  

          →Because Tdap and Meningococcal vaccines are not required until age 11, you will be asked if                            

    any students who are missing these vaccines are under 11 years of age. 

          →If any students are missing Tdap, you will be asked to report if it has been less than 5 years                          

    since the student’s last dose of Td or DTaP.  

 Preschool IDR forms and directions are posted at http://azdhs.gov/phs/immunization/school-childcare/

data-reports.htm.   

Immunization Data Reports are 

due by November 15th  annually. 

https://app.azdhs.gov/IDR/
https://app.azdhs.gov/IDR/
http://azdhs.gov/phs/immunization/school-childcare/data-reports.htm
http://azdhs.gov/phs/immunization/school-childcare/data-reports.htm

